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Position: Community Marketing & Communications Officer
Employer: Hon Tim Wilson MP, Federal Liberal Member for Goldstein
Employment Job Title and Grade: Electorate Officer B
Remuneration: $95,486 – $108,369 + 15.4% superannuation
Location: Brighton East, Victoria

The office of the Hon Tim Wilson MP is looking for a committed individual to be the ongoing community marketing and communications officer for the Goldstein electorate office team in Brighton East, Melbourne. 

Position Overview
This position will design and deliver Mr Wilson’s community marketing and communications strategy. Electorate office work is fast-paced and varied. Priorities can shift rapidly in response to media cycles, parliamentary business, or community events. The successful candidate will thrive in an environment where flexibility and sound political judgment are as important as technical skills. Attention to detail is essential.
This role offers the opportunity to contribute meaningfully to the Goldstein community. The successful candidate will gain direct experience in federal politics and develop professional skills in a dynamic environment where, when Goldstein's values influence Australia, we are a better nation.

The key duties of the position include, but are not limited to:   
· Management and delivery of Mr Wilson’s electorate marketing and communications strategy, including all media channels:
· Paid media, including advertising;
· Owned media, including community newsletters, email newsletters/updates, and websites;
· Shared/social media, across all relevant networks; and
· Earned media, including both corporate and citizen journalism.
· Monitoring, analysing, and distributing relevant media clippings across each of the paid, owned, shared and earned media channels.
· Work closely with other team members to support the execution of the office strategic and operational plan.
· Maintenance of relevant records.
· Demonstrated accuracy and proof-reading skills, reflecting a high level of conscientiousness.
· Not just “getting the word out” but also, “getting the word in” – listening to local residents and community organisations and ensuring their views are heard, listened to, and acted upon.
· Other duties as directed by the Member, including frequent work duties outside of normal working hours.

The ideal applicant should possess the following skills, qualifications, and experience: 
· Experience delivering paid, owned, internal, social and earned media campaigns.
· Experience with creating photography and videography.
· Experience with editing photos and videos.
· Excellent modern Australian political awareness.
· Excellent organisational and time management skills, with the ability to prioritise and manage multiple and competing work tasks in a fast-paced working environment.
· Ability to engage and communicate with a broad range of people.
· Ability to work as part of a small team.
· Excellent oral and written communication skills with attention to detail.
· Well-developed IT skills including word processing, spreadsheets and database management.
· Experience with the software package ‘NationBuilder’ is highly desirable.

Employment conditions: 
The position is offered under the Members of Parliament (Staff) Act 1984, and conditions are outlined in the Commonwealth Members of Parliament Staff Enterprise Agreement 2024-27 which include: 
· A commencing base salary of between $76,910 – $89,793 will be negotiated depending on experience and relevant skills. 
· Additional Electorate Support Allowance is allocated to this position equivalent to $18,576 in lieu of overtime.
· An employer superannuation contribution of 15.4% is payable. 
· Relocation assistance, studies assistance and paid study leave may also be available (subject to eligibility requirements). 

Applicants should note the following: 
· An initial probationary period of three months will apply, subject to extension. 
· Candidates should be comfortable working to advance Mr Wilson's policy positions and advocacy priorities.
· While this role may require occasional travel to Canberra during Parliamentary sittings, the normal place of work will be in person at the Goldstein Electorate Office.
· The successful applicant may be required to undergo a National Police History Check.  
· Employment may be subject to automatic cessation triggers in accordance with Section 14 of the MOP(S) Act. 
· The successful applicant will be required to comply with their obligations under the Behaviour Codes and Standards. 

How to apply   
Applications should be submitted to Mr Wilson’s Office Manager, Michael Josem, at tim.wilson.mp@aph.gov.au and include: 

1. A cover letter outlining relevant professional experience. In your cover letter, please describe a communications campaign you've delivered and what you learned from it.
2. A CV and the names of two referees. 

Early applications are strongly encouraged, as applications will be considered on a rolling basis. You should not wait to apply: interviews will be scheduled as soon as possible. Applications close Sunday 12 April 2026.
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