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Media and Communications Adviser (EOA)
Senator Jess Collins
Senator Jess Collins is seeking a full-time ongoing Media and Communications Adviser. This role is based in Sydney with regular travel to Canberra, and some irregular hours for media related duties.
The Media and Communications Adviser will be responsible for development and implementation of strategic media and communication plans. This will include building the Senator’s profile, managing content for social media platforms, providing advice about media messaging and strategy, developing proactive and reactive story ideas, producing content, daily media monitoring, and maintaining and developing your own and the Senator’s relationship with national and Sydney-based Australian media.
REPORTING / WORKING RELATIONSHIP
· Employer: Senator Jess Collins
· Works with: Small, collaborative team Sydney, Canberra and the national Coalition team.
ROLES AND RESPONSIBILITIES
· Develop and implement a comprehensive media strategy for the Senator - as part of a broader communications strategy and office strategy - which encompasses mainstream media and niche online and offline publications, to further build the Senator’s profile.
· Provide key media and messaging advice, strategy and implementation.
· Manage the Senator’s social media pages in consultation with the Chief of Staff (CoS) and with assistance from other members of the team.
· Provide routine media monitoring, verbal and written, and update the Senator and CoS during the day on breaking relevant stories.
· Accompany the Senator on travel opportunities and Canberra obligations to gain media coverage and create social media content.
· Maintain a broad network of relationships with journalists and other members of the media.
· Proactively identify, research, assess and provide opportunities; develop stories and pitches to a wide variety of news and lifestyle media in print, online and broadcast.
· Produce and distribute high quality media content, releases, response to media inquiries, statements, media packs, and opinion articles.
· Develop, advise on, and manage media events including press conferences, scheduled media appearances, joint media events, etc.
· Prepare speech notes for the Senator.
· Photography and/or videography of the Senator at press conferences and any events or community activities that you attend with her, for socials content creation.
· Maintain relationships with other media advisors and relevant staff from across all Coalition offices.
· Other duties as required to support the Senator and the effective operation of the Electorate Office. 

SKILLS, QUALIFICATIONS AND EXPERIENCE 
· Highly developed written and verbal communication, interpersonal, negotiation, analytical and problem-solving skills.
· Relevant tertiary qualifications and experience in media relations, communications or as a journalist is desired. 
· Demonstrated understanding of the Australian media and political landscapes.
· Strong analytical skills and demonstrated capacity to comprehend complex issues, think strategically and adapt to changing circumstances.
· Demonstrated experience of managing accounts on all current social media platforms including creating engaging content and using platform analytics to maximise reach.
· Proven ability to thrive as part of a small team and being comfortable with giving and receiving direction.
· Effectively work under tight deadlines and manage projects independently, prioritising and managing workflow.
· A strong attention to detail.
· Demonstrated ability to set goals and report against them.
· Familiarity with MS Office suite, Outlook, and with social media and design platforms.
· A current driver’s licence is desired.
VALUES AND BEHAVIOURS
· The ability to exercise discretion and maintain confidentiality.
· Personal drive, high level of integrity and the ability to work collaboratively.
· Excellent interpersonal skills with the ability to be an open and transparent communicator.
· Flexible and open to ambiguity with the ability to work to short timeframes.
· Creative thinker and keen team player.
It is essential to the effective performance of the role that the candidate is engaged with and supportive of Senator Collins and has an understanding of their views and values.   
REMUNERATION
The position is offered under the Members of Parliament (Staff) Act 1984 and conditions are outlined in the Commonwealth Members of Parliament Staff Enterprise Agreement 2024-27 which include: 
· A commencing salary between $74,537 and $78,911 will be negotiated depending on experience and relevant skills. 
· An additional optional allowance between $2,322 and $37,153 may be considered in recognition of, and as compensation for, reasonable additional hours of work and any travel requirements.  
· A generous employer superannuation contribution of 15.4% will be payable. 


Applicants should note the following:
· An initial probationary period of three months may apply and may be subject to extension.
· The successful applicant may be required to undergo a National Police History Check.
· Staff may be subject to automatic cessation triggers in accordance with Section 14 of the MOP(S) Act. 
· The successful applicant will be required to comply with their obligations under the Behaviour Codes and Standards. 
· All employees are expected to sign a social media agreement and code of conduct prior to commencing their employment.
How to apply  
Submit a CV with the names of two referees and a one-page (maximum) cover letter outlining your interest in this position, and demonstrating your skills, capabilities, knowledge and experience.
Submit Applications to Oliver.Hughes@aph.gov.au	
Applications close on 23 April 2026  
Contact Officer Oliver.Hughes@aph.gov.au	
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