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Electorate Officer - Parliament (EOB)
 Office of Senator Kerrynne Liddle
Assistant Shadow Minister for Health and Aging and Deputy Whip

Applications are invited for the full-time ongoing position of electorate officer based in Canberra or Adelaide, with responsibility for parliamentary process and procedures and portfolio advice.

The successful applicant will need to have a working knowledge of the practice and procedure of the Australian Parliament and Senate, a passion and understanding of Australian politics and current affairs. 

The successful applicant will have impeccable attention to detail, exceptional organisational skills, be highly motivated and able to respond to a high volume of material in a work environment with changing and competing priorities.  You will work with a close-knit team and have the highest levels of respect for confidentiality and standards of political office. 

The key duties of the position are: 
· Manage the administration of parliament for sitting weeks, committee hearings, meetings and other responsibilities of the Senator.
· Provide advice, briefs and talking points associated with all parliamentary responsibilities including for policy and legislation.
· Conduct research, engage with a range of key stakeholders and manage processes such as FOIs to inform ideas.
· Collaborate and contribute to talking points, speeches, statements and all relevant communications streams, including stakeholder and constituent correspondence. 
· Build and maintain strong relationships with staff in other political offices (including outside the Coalition) to assist the Senator in parliamentary and portfolio duties.
· Contribute to the maintenance of stakeholder databases and records management systems, while ensuring the sensitivity and confidentiality of communications, files, documents, and office activities are protected.
· Promote, support and maintain a safe, respectful and inclusive workplace culture.
· Other duties as required for the efficient functioning of the office 

The ideal applicant: 
· Is self-motivated and able to work under pressure, to tight deadlines and with limited supervision.
· Has highly developed verbal and written communication skills and exceptional attention to detail. 
· Has excellent computer skills including experience working with Microsoft 365 and Excel.
· Demonstrates professional integrity and the ability to exercise discretion and maintain confidentiality.
· Has experience or qualifications in administration and/or politics. A passionate interest in current affairs and the Federal Parliament is essential. 

Employment conditions: 
The position is offered under the Members of Parliament (Staff) Act 1984 and conditions outlined in the Commonwealth Members of Parliament Staff Enterprise Agreement 2024-27 which include:
· A commencing salary between $76,910 and $89,793 to be negotiated depending on experience and relevant skills.
· An additional electorate staff allowance will be negotiated of between $18,576 and $23,218 in recognition of, and as compensation for, reasonable additional hours of work. 
· An employer superannuation contribution of 15.4% will be payable.
· Relocation assistance, studies assistance and paid study leave may also be available (subject to eligibility requirements). 
· MOP(S) Act employees have access to the Parliamentary Support Line, Employee Assistance, New Access workplaces and Before Blue. 

Applicants should note the following:
· A probationary period of three months will apply and may be subject to extension.
· The successful applicant will be required to undergo a National Police History Check.
· Staff may be subject to automatic cessation triggers in accordance with Section 14 of the MOP(S) Act. 
· The successful applicant will be required to comply with their obligations under the Behaviour Codes and Standards.

How to apply
Please submit a CV with the names of two referees and one-page cover letter outlining your interest in this position, and demonstrating your skills, capabilities, knowledge and  experience to shona.dudley@aph.gov.au  

Applications close on: Wednesday, 10 June 2026. 

Contact Officer: shona.dudley@aph.gov.au  
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