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Electorate Officer B
Office of Alicia Payne MP – Member for Canberra

The office of Alicia Payne MP is seeking applications for a full-time ongoing Electorate Officer B, based in the Canberra Electorate Office and Australian Parliament House in Canberra ACT.
Position Overview
This is a senior role at the heart of a busy federal Labor electorate office. The successful applicant will work closely with the Member for Canberra across a broad remit spanning parliamentary business, policy, media and communications, constituent engagement, and community events.
The role offers genuine variety and real responsibility and would suit a highly motivated individual dedicated to supporting the representation of the community. The position sits at the intersection of politics, policy, and public communication, offering excellent exposure to the full breadth of federal parliamentary work.
The key duties of the position include but are not limited to:
· Drafting and preparing parliamentary speeches, statements, and chamber contributions across a range of legislative and policy matters.
· Developing and executing a media and communications strategy, including social media content, digital graphics, website content, and media releases.
· Managing constituent correspondence, briefings and responses to enquiries from individuals, community groups and organisations.
· Supporting the planning and delivery of community events, electorate functions and public engagements.
· Providing strategic advice and analysis on policy, electorate and political issues.
· Contributing to campaign activity and electoral communications. 
The ideal applicant should possess the following skills, qualifications, and experience:
· Demonstrated experience in a political, communications, media or public policy environment.
· Excellent written and oral communication skills, including the ability to draft high-quality content across a range of formats and audiences.
· Strong understanding of Australia's federal parliamentary system and political landscape.
· Ability to manage competing priorities and deliver high-quality work under time pressure in a fast-paced environment.
· Sound judgement, discretion, and the ability to handle sensitive matters with professionalism.
· A collaborative, team-first approach with the initiative to work independently. 
· Relevant tertiary qualifications in communications, political science, public policy, journalism or a related discipline are desirable but not mandatory.
Employment conditions: The position is offered under the Members of Parliament (Staff) Act 1984 and conditions are outlined in the Commonwealth Members of Parliament Staff Enterprise Agreement 2024-27 which include: 
· A commencing salary between $76,910 and $89,793 will be negotiated depending on experience and relevant skills.
·  An additional optional allowance of up to $27,865 may be considered in recognition of reasonable additional hours and travel requirements.
· The above salary and allowance are subject to a 3.4% increase from 5 August 2026.
· Relocation assistance, studies assistance and paid study leave may also be available (subject to eligibility requirements). 
· An employer superannuation contribution of 15.4% will be payable.
Applicants should note the following:
· An initial probationary period of three months will apply and may be subject to extension.
· The successful applicant will be required to undergo a National Police History Check.
· Staff may be subject to automatic cessation triggers in accordance with Section 14 of the MOP(S) Act.
· The successful applicant will be required to comply with their obligations under the Behaviour Codes and Standards.
Applications should be forwarded to Alicia.Payne.MP@aph.gov.au and include your CV, a short covering letter addressing your interest in the role and the key skills and experience and two referees.  
Applications close Sunday, 12 July 2026 
Contact Officer: Karen Bissaker karen.bissaker@aph.gov.au
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