OFFICIAL

OFFICIAL

OFFICIAL

[image: A black and white image of kangaroos and ostriches

AI-generated content may be incorrect.]
Electorate Officer (EOA)
The Hon Melissa Price MP
Federal Member for Durack
The office of the Hon Melissa Price is seeking applications for an ongoing Electorate Officer (EOA) for up to 38 flexible hours per week, based in Karratha, WA.  
The successful applicant will demonstrate high-level written and verbal communications skills, strong interpersonal skills, and the ability to establish and maintain professional relationships with key stakeholders. They will be exceptionally organised, able to work independently, and capable of managing competing priorities to deliver quality outcomes. 
Irregular interstate and Canberra travel may be required for this role, with irregular work hours, particularly during parliamentary sitting weeks.
Durack is the largest electorate in Australia and is made up in its entirety of rural, regional and remote areas. This role will suit someone with a thorough understanding of Australian Government and parliamentary processes, an appreciation of rural and remote living and an understanding of the agricultural, resources, fishing, horticultural and tourism industries. Local knowledge of the electorate is deemed favourable. 
Your duties will include

· Responding to constituent enquiries  
· Liaising with government departments and other organisations,
· Preparing and coordinating correspondence 
· Compilation of spreadsheets and database management
· Assisting with electorate events and activities, which may include work outside normal office hours
· Promoting, supporting and maintaining a safe, respectful and inclusive workplace culture
· Other duties as required by the office manager to support the parliamentarian and the effective operation of the electorate office

Employment conditions:  

The position is offered under the Members of Parliament (Staff) Act 1984 and conditions are outlined in the Commonwealth Members of Parliament Staff Enterprise Agreement 2024-27 which include: 
 
· A commencing salary between $77,071 and $81,594 will be negotiated depending on experience and relevant skills.  
· An additional optional allowance of up to ​$16, 808 may be considered in recognition of, and as compensation for, reasonable additional hours of work and any travel requirements.   
· Relocation assistance, studies assistance and paid study leave may also be available (subject to eligibility requirements).  
· An employer superannuation contribution of 15.4% will be payable.  

Applicants should note the following:  

· An initial probationary period of three months may apply and may be subject to extension.  
· The successful applicant may be required to undergo a National Police History Check.   
· Staff may be subject to automatic cessation triggers in accordance with Section 14 of the MOP(S) Act.  
· The successful applicant will be required to comply with their obligations under the Behaviour Codes and Standards.    

Applications setting out details of experience and the names of two referees should be forwarded to: Melissa.Price.MP@aph.gov.au
Applications close on 31/10/2025. For further information please contact De-Arne O’Neil on (08) 9964 2195.
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